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1. HABHAYEHUE U OBJIACTDb IIPUMEHEHMUA

1.1 Tonoxenne 06 otaene «Y4eOHOW pabOTHI, aKKPEIUTAIIMM U MOHUTOPHHTa» (Halee -
[TonoxxeHue)  permaMeHTHpPYeT  JESTeNbHOCTh  YKa3aHHOro  otrhena  PyOmoBckoro
uHAycTpHadbHOro wuHCTUTYyTa (pumuana) PI'BOY BO «Adnraiickuil  rocynapCTBEHHBIH
texuudeckuid yausepcuteT um. .. Tlonzynosa» (nanee — PUU AntI'TY, uHCTHTYT).

1.2 Tlonoxenue BBeneHno Bzamed CMK I1IT 21-2020 ot 30.12.2020r.

2. HOPMATHUBHBIE CCBIJIKH

B nacrosmem IlonokeHnu UCnoab30BaHbl CIEIYIOIINE JOKYMEHTBI:

®enepanbubiii 3akoH OT 29.12.2012r. Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit
denepanumny» (B JeMCTBYIOIIEH peAaKIMN).

Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2001r. Ne 197-D3.

Konekc Poccuiickoit ®epepaunn 00 agMUHUCTPATHUBHBIX IPABOHAPYILIEHUSX OT
30.12.2001 Ne195-@3.

VYcraB (enepanbHOro rocynapcTBEHHOIO OHOKETHOTO 00pa30BaTEIbHOIO YUPEKJICHHS
BICIIETO 00pa30BaHUs «AJITAHCKUI TrOCyTapCTBEHHBIN TeXHWYEeCKHi yHuBepcuteT um. U. 1.
ITonzyHoBay.

[Tonoxxenne o PyOnoBckom wuHAycTpuaibHoM uHcTuTyTre (¢Qunuane) OI'BOY BO
AnTaiicKuil roCcyapCTBEHHBIN TEXHUYECKUHA YHUBEPCUTET.

CM OIl 3.1 YnopasieHnue nokymeHTauuen. OpraHu3zalliOHHO-IIPaBOBask JOKYMEHTAIHUS.
[TonoxeHue o CTPYKTYpHOM Mozipa3jeieHnu. TpeboBaHus K pazpaboTke.

3. OBIIME ITOJIOKEHUA

3.1 Orgen yueOHOI paboThI, akKpeauTalMu U MoHUTOpUHra (nanee — OYPAM) saBisiercs
CTPYKTYpPHBIM nofpa3zzieneHreM PyOroBckoro nuayctpuanbsHoro vHCTUTYTa (punmnana) PI'bOY
BO «Aunralickuii rocynapcTBeHHbIN TexHuueckuil yHuBepcuter uM. WM.W. TlonszyHoBa» u
MOJYMHSETCST HETOCPEACTBEHHO 3aM. JUPEKTOopa Mo ydyeOHOM paboTe; co34aH Ha OCHOBAHHH
pemenus yuenoro coeta PUU AntI'TY (mpotokon ot 20.04.2017 NedB), mpukaza IupexkTopa
o1 27.04.2017 r. Ne 482.

3.2 Ortgen yueOHOM pabOThl, aKKpeIWTAUMd W MOHUTOPUHIA pPEOPraHU3yeTrcs W
JMKBUMPYETCS IPUKA30M JUPEKTOPA HA OCHOBAHUU PELICHMS YUEHOTO COBETa HHCTUTYTA.

3.3 OYPAM pa3smemaercss B CIy)KeOHbIX KaOWMHETaX, OTBEUAIONIUX YCIOBHUSM,
IPEIYyCMOTPEHHBIM FOCYIapCTBEHHBIMHU CTaHIAapTaMU OXpaHbI TPyJa U TEXHUKU O€30MacCHOCTH,
IIpaBUJIaMU BHYTPEHHETO TPYAOBOTO paclopsaKka U KOJUIEKTUBHBIM J0roBopoM AnTl TY.

3.4 B cBoeit pesarenbHocTH paboTHukH OYPAM pyKOBOACTBYIOTCA JOKYMEHTaMH,
nepeyeHb KOTOPBIX MPUBEACH B MPUIIOKEHUN A.

4. PYKOBOJICTBO U CTPYKTYPA

4.1 CrpykTypa W IUTaTHas YUCICHHOCTb OT/ENa pa3padaTbIBaeTcs €ro HayalbHUKOM H
[JIaBHBIM ~ OyXTajnTepoM HHCTUTyTa C Yy4eTroM oObeMa paboTel U (DUHAHCHPOBAHUA,
COIJIACOBBIBAETCS C 3aMECTUTENIEM JIMPEKTOpa MO YueOHOU paboTe U yTBEP)KIAETCS AUPEKTOPOM.

4.2 JoMKHOCTHBIE MHCTPYKIIMU PAOOTHUKOB OTZENa YTBEPXKIAeT IUPEKTOP UHCTUTYTA.

4.3 Hauanpauk OYPAM  nomkeH uMeTh  BbicIiee  oOpa3oBaHue, 00JaaaTh
OpPraHU3aTOPCKUMH CIIOCOOHOCTSMH, MMETh ONBIT B OPraHMU3ALMOHHON NEATENBHOCTH M CTaX
paboTtel B By3e He MeHee 5 neT. JloOpOCOBECTHO M TpPaMOTHO PYKOBOIUTH OTIEIIOM,
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o0ecreunBaTh BbINOJIHEHUE (DYHKIUI OT/iea U pellieHue TOCTaBICHHbIX IIepe/l OTIENIOM 3a]1a4 B
COOTBETCTBUHU C pa3JeiaMy 5 U 6 HACTOSIIETO M0JIOKEHHUS

4.4 B nepuosa OTCYTCTBUS HayalbHUKA OTJENa €ro OOS3aHHOCTU HUCIOJHSAET PaOOTHHK,
Ha3HAYCHHBIH INPUKA30M JAMPEKTOpa, MO NpeAcTaBieHHI0 HadanbHuka OYPAM, xotopslit
npuoOpeTaeT COOTBETCTBYIOIME MpaBa M HECET OTBETCTBEHHOCTh 3a HEHaJJexallee
MCIIOJIHEHUE BO3JIO)KEHHBIX HA HETO 0053aHHOCTEN.

4.5 Opranu3ainuoHHas NESITEIbHOCTh HAYaJIbHUKA OTEJa OCYILECTBIISIETCS ITyTEM:

— CO3/1aHUs HEOOXOUMBIX YCIOBHA /I pabOTHI EPCOHAIA;

— CO3[1aHUA B KOJJIEKTHBE XOPOLIEr0 MUKPOKJINMATA;

— YKpeIUICHHs] MaTepUalIbHO-TEXHUYECKOH 0a3bl;

— TpeOOBaHMsS TOYHOI'O HCIOJHEHUS JIOJDKHOCTHBIX OO0S3aHHOCTEH pabOTHUKaMM U
OCYILIECTBJICHUSI KOHTPOJIA 32 UX JEATEIbHOCTBIO;

— pa3paboTKu HEOOXOIUMON JIOKyMEHTAalluW I10 OpraHM3aluu ydeOHOro Impolecca,
pouenyp JIMLEH3UPOBAHMS, roCyAapCTBEHHOM, npodeccnoHaNbHO-00IECTBEHHOM
aKKpeIuTaluy, pa3IMYHbIMA BUJJAMU MOHUTOPUHIa 00pa30BaTEIbHOM U IpYrol AESITEIbHOCTU U
yIpaBJIEHUS] KaUeCTBOM 00pa30BaHUS;

— COCTaBJICHUS AHAIMTUYECKUX CIIPAaBOK M BHECEHUS MPEIIOKEHHM PYKOBOACTBY
MHCTUTYTAa MO COBEPLICHCTBOBAHMIO OPTraHU3allMM M KOHTPOJIS y4eOHOro Impoliecca, Mpoueayp
JMIIEH3UPOBAaHUS, TOCYAAPCTBEHHOH, TMPO(EeCcCHOHANTBHO-O0MECTBEHHOW  aKKpEeIUTAalluH,
pa3IMYHBIMU BUJAMH MOHUTOPHUHIA U YIIPABJIEHUS KaUeCTBOM 00pa30BaHMUS;

— OKa3aHUus NPAaKTHYECKON U METONYECKON MoMOIY pabOTHUKAM OT/AENa;

— pa3pabOTKH MPOEKTOB MPHUKA30B, MOJIOKEHUH M JAPYTHX TOKYMEHTOB IO OPTaHU3aLUuU
y4eOHOro Tmpolecca, HOpolenyp JUIEH3UPOBAaHUS, TOCYIapCTBEHHOH, MNpodeccHoHaNIbHO-
OOLIECTBEHHON  aKKpEeAWTAllM¥, pa3jIMuyHbIMM BUJAaMH MOHHUTOPHHra 00pa3oBaTeilbHOU
NeSITeIbHOCTH U YIPABICHHUS KaYeCTBOM 00pa30BaHUsI.

5. HEJIN U 3AJAYH ITOJAPA3AEJEHUA

5.1 OcuHoBubiMU HeaasMu OYPAM sBasroTcs:

- peanu3anus €IMHOW CTpaTerMd W OOmHUX TpeOOBaHMI TO BOMpPOCAM OpraHU3aAIlUN
yueOHOro mpoiiecca 1 METOANYECKON paboThI;

- OpraHu3ainus W YOpaBJICHHE Y4EOHOM MEATeIbHOCThI0 HWHCTUTYTA IO peaTu3aluu
OCHOBHBIX 00pa30BaTeIbHBIX MPOTPAMM, B COOTBETCTBHUHU C (DeiepaTbHBIMU TOCYIaPCTBEHHBIMU
00pa3oBaTeNbHBIMU CTAHIAPTAMH, U MIOJITOTOBKE KBATU(DUITMPOBAHHBIX KAPOB.

5.2 3amaun OYPAM:

- COBEpILICHCTBOBaHHE HWH(POPMALIMOHHOTO U HOPMATUBHO-IIPABOBOIO 0OOECIEeYeHUS
y4eOHOTr0 MpoIiecca B MHCTUTYTE;

- INOBBIIICHUE KAauecTBa IIOATOTOBKU CIECLUAIUCTOB, AaHAJIU3 COCTOSHUSA CHCTEMBI
MeHepkMeHTa kauectBa (CMK) uncturyra;

- KOHTPOJIb 3a COOIOIEHUEM JIMIIEH3NOHHBIX M aKKPEAUTAIIMOHHBIX HOPMATHUBOB;

- opraHmsainusi y4eOHOro IMpolecca Yepe3 ONEPATUBHBI KOHTPOJb 3a BBIMOJIHEHHEM
YTBEP)KJIECHHOTO rpadvka Ha OCHOBE Y4eOHBIX IUIAHOB, a TaKXke JACHCTBYIOIIUX AMPEKTHUBHBIX
JIOKYMEHTOB M HOPMATHBOB, YCTaHOBJICHHBIX pykKoBoAcTBoOM AnTI'TY, yuensiMm coBetom PN
AntI'TY, TMpeKTOpOM NHCTUTYTA;

- KOOpIUMHAIMs MPEeAJIOKEHUHN U MIIaHOB Kadeap 1o opraHu3anuu yaeOHol paboThl;

6. DYHKLIMM OTAEJA

6.1 Opranuzanuss MOATOTOBKM K MpoLeaypaM JHUIEH3UPOBAHUS M aKKpeIUTaIuu
00pa3oBaTeNbHBIX IPOrPAMM:
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- HJ'IaHI/IpOBaHI/Ie, OpFaHI/I3aI_[I/IOHHO-MeTOI[I/I‘ICCKOe COHpOBO)KI[eHI/Ie Hpoue,uyp

JIMUCH3UPOBAHUA M AKKpCAUTAIHUU OTIACIIBHBIX 06pa30BaTeJIBHBIX nporpaMm M HHCTHUTYTa B
1EJIOM;

- KOoopauHauus pa60TbI 10 MOATOTOBKC JOKYMCHTAIIMU K MIpoucAypaM JUMICH3NUPOBaAaHUA U
AKKPEIUTAIIH;

- mpenocrapieHue aokymeHToB B AnTl TY, Munoopuayku Poccun, PocoOpranzop u mp.
0  BONpOCaM  JIMICH3UPOBAHMUS M  aKKPSIUTAIMM  OOpa30BaTENbHBIX  MPOTPaMM,
nepeopOPMIICHHUIO JIMIICH3UU U CBHJICTEIBCTBA 00 aKKPEAUTAIINY;

- OCYIIECTBJICHHE KOHTPOJIA COONIO/ICHHS JIMIICH3UOHHBIX HOPMATHBOB W KPUTCPHEB
JIeATEIbHOCTH 00pa30BaTeIbHON OpraHU3alliy BBICIIET0 00pa30BaHMs;

- MOATOTOBKA M pacrpocTpaHeHHe HH(YOPMAIMOHHO-METOIHYSCKUX MaTepHaaoB (B TOM
YHCcie C WCMOJb30BAHMEM O(DHIMAIBHOTO caiiTa WHCTHTYTA), HANPABICHHBIX HA TOBBIIICHHUE
UH(GOPMHUPOBAHHOCTH PAOOTHUKOB HMHCTUTYTa W JPYIHX 3aHMHTCPECOBAHHBIX JIMI[ B 00JaCTH
HaJIM4usga JULCH3UMHU MU CBUACTCIIBCTBA 00 AKKpeauTanun 10 OTACIbHBIM O6pa30BaTeJII)HI)IM
porpaMMaM HHCTHTYTA, COJCPIKAHMS U MPOIICTYPbI TUIIEH3UPOBAHUS U aKKPEAUTAIIUH.

6.2 I[InanupoBaHue yueOHOTO mpoliecca:

- y4acTHe B MEPCIEKTUBHOM M TEKYIIEM IUTAHHPOBAHUH YI€OHOTO MpoIiecca HHCTUTYTA,

- pa3paboTKa IuiaHa MEPOIPHUATHH MO MOJATOTOBKE MHCTUTYTAa K HOBOMY Y4eOHOMY roay
10 BOIIPOCAaM OTHOCSAIIUMCS K KOMIIETCHIIMU OTIENA;

- KoopAuHaIus pa3paboTku o0pa3oBaTeNbHBIX Mporpamm, peanusyeMoix B PUN At TV,

- aHaNM3 COOTBETCTBUA (OPMBI U  COJEp)KaHUS  OOpa30BaTElIbHBIX  MPOTPAMM
TpeOOBaHUSIM HOPMATUBHOM IOKYMEHTAIIUU;

- TIOJITOTOBKA MAaKeTOB, THUIOBHIX (opM U OJAHKOB JOKYMEHTOB Mg OOecredeHus
yueOHOro Inpoliecca;

- TUTAaHMPOBAHHME paCHpeeNieHus IUJIOMAAei, OTBEICHHBIX IMOJA Yy4eOHble LEeMH W
COCTABJICHHE pACTHCAHUS Yy4E€OHBIX 3aHATUN, OHK3aMEHOB, paClUCaHWE aTTECTAIMOHHBIX
HCIIBITAaHMI;

- pacueT y4eOHOM Harpy3ku IpodeccopcKo-IpernoaaBaTeIbCcKoro coctaBa (COBMECTHO C
JNeKaHaMU U 3aBeNyIOMIMMH KadeapaMu), y4eT U KOHTPOJIb €€ BBIMIOJNHEHUS, y4eT Harpyskw,
BBITIOJIHAEMOM Ha YCIIOBUSX MTOYACOBOM OIUIAThI TPyAa.

6.3 Opranuzanust yueOHOTO TIpoliecca:

- KOoOpIuHanusa paboThl (PaKkynbTeTOB, Kageap U JPYruxX CTPYKTYPHBIX IOApa3eNeHUN
MHCTHUTYTA B LIEJISIX OpraHu3aluu U odecrieueHus: o0pa3oBaTeIbHOro Mpolecca;

- pa3paboTKa M COBEpLICHCTBOBAHWE HOPMATUBHOM JTOKyMEHTAllUH, PerjaMeHTUPYIOIIeH
y4eOHBI TpoIecC, IMOATOTOBKA IMPOEKTOB PACHOPSAUTENBHBIX TOKYMEHTOB IO Y4eOHOMY
npolieccy B HENsAX 00ecreueHus UCIIOTHEHNUS 3aKOHOJAaTeIbHBIX U HOPMAaTUBHBIX aKTOB;

- OKa3aHWE€ OpraHMU3allMOHHOM M MeToJMYecKod MoMouM QaxkyiapTeTaMm, Kadenpam H
LITKulIK B nensix obecneueHust yHu(UKAUK 0QOPMIICHUS U UCIOJHEHUS! JOKYMEHTAIUU MO
yueOHOMY MpoIieccy;

- BEJIEHHWE JIOKYMEHTAllMM M TMOATOTOBKAa OTYETHBIX JAaHHBIX HWHCTUTYTa IO
00pa3zoBaTenbHON JeATEeILHOCTH;

- 0000IIeHNe U PacHpoCTpaHEHHE HOBBIX HOPMATHUBHO-IIPABOBBIX AKTOB, KacCAIOLIUXCS
OpraHu3aIy y9eOHOTO MpoIecca;

- KoopauHaimus palOoThl MO OpraHU3alMd BCEX BHJIOB IPAKTHK, MPEIyCMOTPEHHBIX
y4eOHBIMU TIJIAaHAMU;

- KOOpJIMHAIMsA pabOThl MO OpraHU3alM{ MPOBEACHHUS MEPONPHUATHNA TOCYAapCTBEHHOU
UTOTOBOM aTTeCTal[MM BBITYCKHUKOB;

- BEJICHUE JEJIONPOU3BOICTBA OTJIENIa B COOTBETCTBUH C YCTAaHOBJICHHBIMH TPEOOBAaHHUSIMU
10 YTBEP’KIECHHON HOMEHKIIATYpE;
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- pa3paboTka ¥ 3aKa3 OJaHKOB Yy4eOHO-OTYCTHOW JTOKYMEHTAIUH Ui (PaKyJIbTETOB,
WHCTUTYTA U Kadeap;

- KOOpJMHAIIMS HCIOJIb30BAHUS AyJAUTOPHOTO (OHIAa MHCTUTYTA C LENbI0 00eCHeUCHHUs
ONTUMAJIBHOI'O pacCIIpCaACICHUS 110 ITOTOKaM 1 y‘-Ie6HBIM rpyiimam;

- ¢GopmupoBaHue OaHKa TAHHBIX MPEINPUITHH, ¢ KOTOPHIMH 3aKJIIOYCHBI JJOTOBOPHI Ha
MMPOBCACHUC IMPAKTUKU CTYACHTOB MHCTUTYTA U JOTOBOPBI O COTPYAHUYCCTBE.

6.4 KoHTpOJb 1 aHANTU3 pealin3aluy 00pa30oBaTeIbHBIX IPOrPaMM B HHCTUTYTE:
KOHTPOJIb BBIIIOJTHEHHS PACIIMCaHUs YIEOHbBIX 3aHITHI;
KOHTPOJIb YU4e€OHOTO MpoIecca U aHaIM3 Pe3yIbTaTOB 3aYETHBIX U 3K3aMEHALMOHHBIX

CceccHit;

- KOHTpPOJIb W QHAIW3 YCIEBAEMOCTHU CTYIEHTOB, Y4Y€T JBM)KEHHUS KOHTUHIEHTA
00y4aromuxcs;

- KOHTPOJIb HTOTOBOW IOCY/IApCTBEHHOW aTTECTAllMU;

- KOHTPOJIb 3arpy3kd Y4eOHbIX U yueOHO-71a00paTOpHBIX IUIOIMIanAeii u pa3paboTka
npeUIoKeHH 1o Hanboee 3 PpeKTUBHOMY MX UCIIOIB30BaHUIO;

- KOHTpOJIb MJIAHUPOBAHUS M BBITOIHEHUS Yy4eOHON M y4eOHO-METOIUYECKON Harpy3Kd
podeccopcKo-NperoaBaTeabCKoOro cocrtana Kadep;

- MOATOTOBKA MATEpUAJIOB K OTYETaM, B TOM YHUCJIE CTATUCTUYECKHUM, 10 Pean3yeMbIM
oOpasoBarenbHbIM Tporpammam 1o 3ampocam Antl'TY, MwunucrepcrBa HayKM M BBICHIETO
obpazoBanus PO;

- KOHTPOJIb OpraHu3aly yd4eOHOro mpolecca IO pealu3yeMbiM 00pa30BaTelbHBIM
porpammanm;

- ydyacTMe B KOHTPOJIbHBIX MEPONPHUATUSX IO Bompocam Yy4yeOHON U  y4yeOHO-
MeTou4ecKoi paboTsl Kadenp;

- KOHTPOJIb BBINOJHEHUS MPUKA30B, PACIOPSIKEHUN U IPYTUX HOPMATHUBHBIX TOKYMEHTOB
BBIILIECTOSIIIIUX OpraHU3allfii, y4eHOrO COBETa, AUPEKTOPa, 3aMECTUTEINS AUPEKTOPa 10 yueOHOMI
paboTe 1o BoIpocaM OpraHu3alMy U obecreyeHus: yueOHOro mporiecca;

- YYeT U KOHTPOJIb MOBBIILIEHUS KBATM(PUKALN TPOPECCOPCKO-TPENIOaBATENBCKOTO COCTABA;

- Y4YeT U KOHTPOJIb OPraHU3allMU BCEX BUJIOB MIPAKTUK CTYAEHTOB.

6.5 CoBepIlleHCTBOBaHUE Y4eOHOI0 IpoIiecca:

- OpraHM3ainusi B3aUMOJAEWUCTBUA ¢ Kadeapamu, OTAEIaMH M CIyKOaMH HHCTUTYyTa IO
BHE/IPEHUIO HOBBIX 00pa3oBaTEIbHBIX TEXHOJIOTUH, (GOPM U CPEACTB OOYUYEHUs, COBPEMEHHOTO
MPAKTUYCCKOIr'O OIlbITa ACATCIIBHOCTH.

6.6 Ilpouee:

- INOATOTOBKAa MW OpraHusanusg CBOCBPEMCHHOI'O0 pPasMCIICHHUSA Ha O(bI/IHI/IaJ'IBHOM calite
MHCTUTYTa UH(OPMAIMH 10 BOIIPOCAM KOMIIETEHIIMU OT/eNa.

7. 1IPABA 1 OBA3AHHOCTH

7.1 Otaeny yueOHOI pabOThI, aKKpeIUTAIllMM 1 MOHUTOPUHTA MPEAOCTaBISIOTCS IpaBa:

- 3HAKOMUTBCA C MPOEKTaMHM pEIIEHUH JUPEKTOpa HHCTUTYTAa, KacarOLIMMMCS
nestenbHOCTH OYPAM;

- 3alpalyBaTh OT CTPYKTYPHBIX MOAPA3AEICHUN MHCTUTYTA IIPEIOCTABIECHNS MaTEPUAIIOB
u uHbopManuu (CBEIEHUH, IUIAHOB, OTYETOB U JAPYTUX JIOKYMEHTOB), HEOOXOAMMBIX IS
OCYILECTBIIEHUS paboT, BXOAIIMX B KOMIIETEHIHIO OT/IENA;

- BHOCUTb MPEUIOKEHHUS IO COBEPIICHCTBOBAHHMIO MAESTEIBHOCTH HMHCTUTYTa U €ro
CTPYKTYPHBIX IOJIpa3e/IeHu pyKOBOJICTBY MHCTUTYTA;

- MPOBOJWUTH BHYTPEHHHE ayIuThl paboumx mporeccoB W ¢GyHKkuuonupoBanus CMK,
oOecrieyeHUs  JIMLEH3MOHHBIX, aKKPEAMTAI[MOHHBIX  [OKa3aTeled 1o  pealn3yeMbIM
00pa30BaTeNbHBIM IIPOrpaMMaMm;
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- KOHTPOJIMPOBaTh OPraHMU3AIMI0 y4eOHOIrO Mpolecca, BBIMOJIHEHHS Y4YeOHBIX IIAHOB,
IIPOBEJCHUE 3K3aMEHOB U 3aU€TOB, FOCY1apCTBEHHOW NTOTOBOW aTTECTALINN;

- y4acTBOBaTh B COBEHIAHMSX (3aCElaHUAX, COOpaHUSIX, KOH(EPEHIUSIX, YICHBIX COBETaX
U T.II1.) IPOBOJAUMBIX B HUHCTUTYTE;

- KOHTpOJIMPOBATh COJIEPKAHHE B HACTOSIIEM NOPSJIKE ayIUTOPUMl JUisl BCEX BUJIOB
3aHSITHIA, TPETYCMOTPEHHBIX YYCOHBIMH TUIAHAMH PEATU3yeMbIX 00pa30BaTEIBHBIX MPOrPaMM,
aHAIM3UPOBATh U pa3pabaThIBaTh MpeaokeHus mo 3(pHEKTUBHOMY UX UCIOIb30BaHUIO;

- TPOBOJUTH COBEIIAHHs paOOTHUKOB MHCTUTYTA MO 0OCYKIACHUIO BOIIPOCOB, BXOASIINX B
KOMIIETEHLIMIO OT/IENa;

- BECTH MEPENUCKY 10 BOIPOCaM, KacaroIUMCs AESITENIbHOCTH OT/ENA;

- IpU TPOBEICHUM BHYTPEHHErO ayauTa TpeOoBaTh OT PYKOBOIUTENS MPOBEPSEMOTO
NOJpa3/ielieHusl TPEAOCTaBICHUS JOKYMEHTAllUM, HEOOXOAMMOM [UIsl OLIEHKU COCTOSIHUS
pabounx nporeccos u ¢pynkimonupoanust CMK.

7.2 O0sa3aHHOCTHU OTAEIa Y4eOHOH paboThl aKKpeIUTallud 1 MOHUTOPUHIA BKJIIOYAIOT:

- METOAMYECKOoe  oOecrneuyeHue U KOOpAUHALMs ~ JAESTEIbHOCTH  CTPYKTYPHBIX
NOpa3JeJICHNN By3a II0 IOAIOTOBKE K IPOLEAYpPaM JIMLEH3UPOBAHUSA, I'OCYIapCTBEHHOM MU
Ipo(hecCHOHANIbHO-00IIECTBEHHON aKKpeIUTalu 00pa30BaTelIbHbIX IMPOTrPaMM, pPa3IMYHBIX
CHCTEM MOHUTOPHHIA U YIIPaBJIEHUs KadeCTBOM 00pa30BaHuUs;

- 3amojHeHne (GOopM 3asBICHHH Ui TPOXOXKICHUS MPOLENyp JUICH3UPOBAHUA U
rOCYyJapCTBEHHON aKKpeIuTaluu oOpa30BaTeNbHONW JEATENbHOCTH 110 00pa30BaTelbHBIM
IIporpaMmmanm;

- TpoBeleHNEe MOHHTOpWUHTa oOpasoBarenbHbXx nporpaMM BO u CIIO Ha ocHOBe
pa3paboTaHHOH CHCTEMBI ITOKa3aTeleH;

- (opMHpOBaHME  TOCYJAapCTBEHHOIO  3aJaHMsl IO  IOATOTOBKE  CHEIHaIMCTOB
peanan3yeMbIX YpOoBHEH 00pa3oBaHus;

- OpraHM3anusi M KOHTPOJb pa3pabOTKM M aKTyalu3allMy Yy4eOHBIX IUJIAaHOB B
COOTBETCTBUM ¢ (eiepabHBIMU I'OCY1apCTBEHHBIMU 00pa30BaTeIbHBIMH CTaHIAPTAMU;

- (opMHpoBaHHE KaJIEHAAPHBIX Y4EOHBIX IPAPUKOB;

- KOHTPOJb Y4eOHOU MAeATeNbHOCTH JIEeKaHaToB, Kadeap, OoKazaHHE UM HEoO0XOAUMOM
MIOMOIIIH;

- coop u o0oOmeHue mnpeanoxkeHuit kadpeap 1o  (HOPMUPOBAHHUIO  COCTaBa
roCy/IapCTBEHHBIX aTTECTAI[MOHHBIX KOMUCCHI U aHAJIU3 pe3ynbTaToB padotel ['OK;

- pacueT y4yeOHOM Harpy3Ku COBMECTHO C JieKaHaTaMU, 3aBeIyIOIUMH KadeIpaMu, y4eT U
KOHTPOJIb €€ BBIIOJIHEHHUS], YUET Harpy3KH MO0 BHELIHEMY U BHYTPEHHEMY COBMECTUTEIILCTBY, B
T.4. HA YCJIOBUSAX IIOYaCOBOM OILIATHI;

- aHaJgu3 X0/1a U UTOTrOB TEKYIEH, TPOMEKYTOUHOM U UTOTOBOM aTTECTALIH;

- TIOJrOTOBKA M IPEJCTaBICHHE CBEICHUI 10 BceM BHJIaM y4eOHON paboThl B HHCTHUTYTE
110 3ampocaM aJMUHUCTPALlUU, OPTaHOB YIIPABJICHUS CUCTEMON 00pa30BaHUS;

- UHQOPMHUPOBAHUE JIEKAHOB U 3aBEAyIOIIUMX KadeapamMu O peleHusx, IpuKasax,
MHCTPYKTUBHBIX MUChMaX aIMUHUCTPALIMU UHCTUTYTA U BBIIIECTOSIIUX OPraHU3alni;

- OpraHu3aiys NpuoOpeTeHHs U paclpeieleHus OJaHKOB TOKYMEHTOB roCy1apCTBEHHOTO
obpasra;

- BEJICHHUE MMaCHOPTOB Ha ayIUTOPHBIN QOH;

- COCTaBJIEHHE pacIUCaHMs Y4eOHBIX 3aHATUH;

- pacmpezeneHHe ayAuTOpHOro (oOHIa AN IMPOBEACHUS KOHCYJIbTALUH, HK3aMEHOB H
JIPYTUX MEPONPUATHH;

- KOHTPOJIb 32 MPOBEICHUEM YUEOHBIX 3aHATUN CTPOTO MO PACIIUCAHUIO U B COOTBETCTBUU
C yu4eOHBIMH TUTAHAMH;

- COCTaBJIEHHE 3asfBOK Ha NPOBEIEHHE PEMOHTHBIX M JAPYrHX padoT B ayAUTOPHUSX
001menHCcTUTYTCKOTO (POHA;



ot
@‘213“ i u}% CI/ICTeMa MCHCPDKMCHTA Ka4deCTBa. UlHd)p CMK TIIT
JIOKyMEHTa 21-2025

b i TTOJIOKEHUE OB OTJIEJIE « YYEBHOM PABOTHI,
w & |  AKKPEAMTALIMIM 1 MOHUTOPUHT A» PUN Antl'TY

Bepcus Ne 3| crpannma 8 u3 12

- U3YyYEHHE, aHAJU3 U pealu3alus NpeasiokeHuil ¢gakynbTeToB, Kadenp o0 ynydiieHUN
Ka4yecTBa paclucaHus y4eOHbIX 3aHATHH, 3()(h)eKTUBHOE UCIIONIBb30BaHUE ayIUTOPHOTO (POH/IA;

- MPEeIOCTABIICHUE AHATUTHUYECKONW OTYETHOM JOKYMEHTAllUd PYKOBOJICTBY HMHCTUTYTa W
PYKOBOJIUTENSIM CTPYKTYPHBIX MOJpPA3/EICHUN i TPUHATHS ONEPAaTHBHBIX PEIICHHH,
HaIpaBJIECHHBIX Ha MOBbIMIeHUE dPpdexkTuBHOCTH nesteabHocTH PUN Antl TY;

- (dopmupoBanue rpaduka padoOThl  MPOBEACHHE HHCTPYKTAXKA TEXHHUECKOTO MIEPCOHAIA
MPUEMHON KOMHCCHUU;

- TIOATOTOBKAa M OpraHW3alMs CBOEBPEMEHHOTO pa3MeIIeHUs Ha OQHUIMAIBLHOM CcaiiTe
MHCTUTYTa UH(QOPMALIMH 110 BOIPOCAM KOMIIETEHIIMH OTeNa;

- TIOJATrOTOBKAa M OPraHU3aIlisl CBOCBPEMEHHOTO pa3MEIICHHs Ha O(QHUIHMAIBHOM CcaiTe
MHCTUTYTa UH(OPMAIIMH 110 BOPOCAM KOMIIETEHIIMH OTeNa;

- a"anu3 >QPEeKTUBHOCTH JEHCTBUHN IO Pe3yJIbTaTaM BHYTPEHHETO ayIuTa, IPHHUMAEMBIX
B CTPYKTYPHBIX MOJpa3IeIICHUSX;

- TpOBelIeHHE BHYTPEHHUX ayIHWTOB, HANpaBICHHBIX Ha noanepxkanne CMK B pabouem
COCTOSTHUU U omnpefeneHne d3pHeKTUBHOCTH €€ QYHKIIMOHUPOBAHUS;

- IPEJIOCTABJIEHUE YCTAHOBJIEHHOM 0T4éTHOCTU 0TBeTcTBEeHHOMY 32 CMK PUU AntI'TY;

- nokymentupoBanue CMK, orienka ee pe3yabTaTUBHOCTU U 3P(HEKTUBHOCTH.

8. OTBETCTBEHHOCTD

Pa6otnuku OYPAM B COOTBETCTBMM C TPYIOBBIM 3aKOHOJATEIBCTBOM HECYT
OTBETCTBEHHOCTh 3a HAJJICXKallleeé U CBOCBPEMEHHOE BBIMIOJHEHUE CBOUX OOS3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIMUM [l0J10°kKeHHEM U TOJKHOCTHBIMU MHCTPYKLUSMU.

[Ipu coBepiieHUH TPOTHBOMPABHBIX YrOJOBHBIX WA aJMUHUCTPATUBHBIX JIESHUN
MaTepuanl Ha pabOTHUKOB MOXET OBbITh TepeAaH B MPaBOOXPAHUTENbHBIE OPTraHbl B
YCTaHOBJICHHOM TOPSIIKE.

9. B3BAUMO/IEVICTBUE. CBSI3U

B cBoeil mnpakTHueckoil JesATeIbHOCTH OTAeN Yy4eOHOW paboThl, aKKpeIuTalud M|
MOHHUTOPHHIA B3aUMOJICCTBYET:

C 3amectureneM JaupeKkTopa mO Yy4eOHOW paboTe MO BolpocaMm IJIaHWPOBAHUS,
OpraHu3alu U KOHTPOJIS AEATEIbHOCTH.

Co BcemMM CTPYKTYpPHBIMH NOJPA3JEIICHUSIMU MHCTUTYTA U UX MEPCOHAIOM IO BOIIpOCaM,
BXOJAUIMM B cepy nestenbHocTH OYPAM, onpesenieHHyI0 HACTOSIIUM MTOJIOKEHHUEM.

C MuHHCcTEepCTBOM Hayku M Bblcimiero oOpasoBaHus P®, Pocobpnamzopom wu
PocakkpenareHTcTBOM 1O BOIIPOCAM JIMLEH3UPOBAHUS, TOCYIAPCTBEHHOW aKKpPEIWTALMHM U
Pa3IMYHOTO BHJIa MOHUTOPUHTA 00pa30BaTEIbHON AEATEIbHOCTH.

C nmpyruMu opraHaMy U YIpeKICHUSIMH 110 Mepe CIIY>KeOHON HEOOXOIMMOCTH.

Ilpumeuanue: Hacmoawiee Ilonoscenue paccmompeno u ymeepiyncoeHo Ha 3ace0anuu
yuenozo coeema PHH AamI'TY om 15 oexkaopa 2025 z00a, npomoxon Ne 12
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AOKyMEHTALNH, perjiaMmeHTupyoumei padory OYPAM

Otmen ydeOHONM pabOTHI, aKKpEOUTAIIMM W MOHHTOPHHTAa B CBOCH JEATEIHLHOCTH

PYKOBOJICTBYETCS CIAEAYIOIUMU JOKYMEHTAMMU:

1. TpynossiMm kosekcoMm Poccuiickoit denepanumu.
Vcrasom Antl' TY
[Tonoxxenuem o PUN Antl'TY.
[IpaBunamMu BHYTpPEHHETO TPYJOBOI0O paCIOPSAIKAa UHCTUTYTA.
[Tpuka3zamu, pacnopsoKeHHsIMA MUWHUCTEpCTBA HAyKM M BBICIIETO  0Opa3oBaHUS
Poccuiickoii @enepanun, PocoOpHan3opa u pykoBOACTBa HHCTUTYTA.
JIOIKHOCTHBIMU MHCTPYKIUSMA PAOOTHUKOB OTAETIA.
PyxoBoacteom no kauecrsy PUN Antl'TY.
JoxymentupoBannbiMu npouenypamu CMK PN Antl'TVY.
WHCTpYKIMSAMU HHCTUTYTA B 00JIaCTH OXPaHbl TPY/la U OKApPHOK OE€30MaCHOCTH.
10 [MonuTtukoii B oomactu xauecrsa PUU Antl'TVY.
11. HacTosmum nojIo)KEHUEM.

Nl

© 0 N o

HNPUJIOXKXEHUE b

OTtaea 10/12KeH IMETh CJIeYIOINYI0 TOKYMEHTAIHI0
(10KyMEeHTHPOBaHHYI0 HH(}pOPMALIHIO)

K nokymentam (IOKyMEHTHpOBaHHOM HH(popmanuu) oTAena ydeOHOW padoThl,

aKKpEeIUTallMi U MOHUTOPUHIAa OTHOCSTCS:

e IUIaH — OTYET pabOTHI OTIEINA;

e mporokossl HMC;

e OTuer o pe3yaprarax 3amuTel BKP;

e  OTYET O NPOXOXKJICHUU y4eOHOW U MPOU3BOJCTBEHHON MPAKTHUK;

e  y4yeTHas KapTOyKa O BHIMOJIHEHUH [TI0YaCOBOW Harpy3KH;

e aHAJIMTHUYECKHE 3aMMCKH U OTYETHl IO peaau3aluu (GYHKUUN oTnena ajis
PYKOBO/ICTBA;

e  OTYETHI 10 pe3y/bTaTaM BHYTPEHHHUX ay/AUTOB;

e KypHaJ PETUCTPALMU UCXOASIIUX TOKYMEHTOB;

e kHura ydera uHctpykraxa rno Th u OT (xypnan), noxxapHoit 6€30aCHOCTH;

e mporpamma BHyTpeHHUX ayautoB CMK PN Antl'TV;

e  IUIAHBI KOPPEKTUPYIOUINX U IPEIYNPEKTAIONUUX EHCTBUI U UX BBIIIOJIHEHUE;

e  aKTHI O BBIJCJICHUH JIe]l K YHUUTOKEHHUIO U NIEpeayl B apXuB.
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